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1.061mue MOI0KEHMS

1.1. Hacrosmee ITonoxkeHHe O MOPSAKE paccMOTpeHMs OOpallleHUid IpaX[IaH B MyHHIUNAILHOE
JIOIMKONBHOe obpasoBaTensHoe yupexaenue «Jlerckuii cam Ne 53 «Tepemox» T. BoKCKOTO
Bourorpagckoit obnactiy (nanee - JIOY) paspaboTaHO B COOTBETCTBHUH C DeniepalibHEIM 3aKOHOM
or 02.052006 Ne 59-@3 «O mopsamKe paccMoTpeHus obpamenuii rpaxiad Poccnicko#
@epeparuuy. 1IONIOKEHHEM —DETYIMPYIOTCA HPABOOTHOINEHMS, —CBA3AHHBIE  C peanmzanueit
rpaxnaaiHoM P@ 3aKperuieHHOro 3a HHM Koucruryupeit PO mpasa obpaieHUs B OpraHbl
MECTHOTO CAMOYIIPABIIEHNUs], YCTAHABIUBACTCSA INOPANOK PacCMOTPCHHMA obpaleHuil IpaxkgaH B
ammunrcTparro [0V,
1.2. Oprammsanus paboTHl ¢ OGpaleHMSIMU TPaKIAH B aIMHMHICTPALIMIO JIOY Bemerca B
coorercTRru ¢ KoHcturynueit P®, «DenepanbHbIM 3aKOHOM OT 02.05.2006 . Ne 59-®3 «O
OpAZIKE PACCMOTPEHNS 0OpaIleHui rpaxkanH PDy», yCTaBoM IOV u mactosmuM IonoxeHreM.
1.3. VCTaHOBJIEHHEH HACTOSIMM IIOJOJKEHHEM TOpSLOK PacCMOTPeHHs OOpaIIeHHH IpaxaH
PACIPOCTPAHSETCs. Ha BCe OOpaIeHust rpaXkiaH, 38 HCKIIOUCHAEM obpateHnii, KOTOPEIE TOJIeKAT
PACCMOTPEHHIO B MHOM TOPSIKE, YCTAHOBICHHOM (eepatbHbIMI KOHCTUTYIMORHBIMI 3aKOHAMI 1
VHEIMA (befepanbHEIME 3aKOHAMHM, & TakKe IMCEM, UCTOJHCHHBIX Ha oduruanpHEIX OnaHKax
YUK IeH M, OPTaHM3ALMMN, IPEIIPUATHE, IOIICAHHEX UX PYKOBOAUTEIAMH, YIIOTHOMOICHHEIMH
Ha TO JIMIAMHM, KOTOPHIE pacCMaTPHUBAIOTCA B  IIOPANKE, YCTAHOBICHHOM A obmei
KOPPECIOHEHIIMH.
1.4. VCTaHOBNEHHEIH HACTOSIIMM 1IONOJKEHHeM TMOPSUIOK PACCMOTPEHMs OOpallleHH# TPaXAaH
PACTIPOCTPAHSETCs Ha MPAaBOOTHOLICHUS, CBA3AHHBIE ¢ PACCMOTPEHUEM obpalmeHuil HHOCTPaHHBIX
rpaXiaH W JHL 0e3 IPaXIaHCTBa, 3a MCKIIOUCHHEM CIydaeB, yCTAHOBJIEHHBIX Me KAyHapOJHEIM
mororopoM Poccuiickoit @eepanyn WK deiepatbHBIM 3aKOHOM.
1.5. ITpu paccMOTpeHHH oOpallleHIs He NOIYCKAeTCs pasrilalleHHe CBEJICHUH, CONEepPIKAIIUXCS B
oBpallleHyy, a TAKKe CBENECHUH, KACAIOLIXCS YACTHON JKUSHH TPaKIaHHMHA, Ges ero cormacus. He
SBIAETCS pas[VallleHHeM CBEICHMH, COTepKAIluXCst B obpallleHny, HalpaBjeHHe MUCBMEHHOIO
o6parenus B roCyJapCTBEHHBIH OpraH, OpraH MECTHOTO CaMOYNPaBICHMUA HId JIOJDKHOCTHOMY
JIALY, B KOMIIETSHIIAIO KOTOPBIX BXOIUT PEIIEHHUE IOCTABICHHBIX B obpalieHre BOIIPOCOB.
1.6. Anmuamcrparmst JIOY cucTeMaTH4ecKy aHaIusvpyeT H 06061maeT obpammeHus CpaxkIaH,
COepKALMECS B HAX KPUTHYECKME 3aMEYaHMs, C IENBIO CBOCBPEMEHHOTO BBIABICHILL M
YCTpaHeHMs TPHWYMH, IOPOXK/IAIOIIMX HAPYIICHWEe TpaB M OXPAaHACMBIX 3aKOHOM HUHTEPECOB
rpakiaH.

2. TIpaBo rpaxzaH Ha oOparieHue
2.1. T'paxmane UMEIOT IpaBo 0OpallaThCs JHIHO, B YCTAHOBJIECHHOK (opMe, a TAKKe HalpaBJIATh
VHIMBHIYaTbHElE ¥ KOJUIEKTUBHBIE IMCBMEHHBIC OOpamieHus B aJMHHHCTPAIIHIO JOY nubo
JOJDKHOCTHEIM JIMLAM.
2.2. Tpaxane peanusyioT IPaBo Ha oOpalleHue cBoGOIHO M JOGPOBONEHO, HE HapyInas IpaB K
cBOOOJIBI JPYTHX JIMII.
2.3. ®opma obpareHust rpakIaHaMu BEIOMPAETCs CaMOCTOSTEIBHO.
2.4. PaccMoTpenue oOpale Ui rpaxaaH OCyIeCTBIACTCS BecTuiaTHO.
2.5. Ilpu paccMoTpeHun 0OparieHus B aIMAHUCTPALIAIO JIOV rpaxiaHiH UMEET MPaBo:
— TIpencTaBisiTh AOTIONHATENbHEIE JOKYMEHTE! ¥ MaTepUabl, 6o obparmatses ¢ Ipockboi 06 ux
ucTpeGOBaHHUH.
— 3HAKOMUTECA ¢ JOKYMEHTaMH M MaTephajiaMy, KaCarollUMUCs pacCMOTPEHIA obpalreHus, eciu
5TO He 3aTparuBaeT Ipasa, cBOOOIBI ¥ 3aKOHHBIC HHTEPECH IPYIUX JHI, CIM B yKasaHHEIX
JOKyMEHTaX U MaTepHallax He COJIEPIKATCs CBEICHUA, COCTABILIOIINE TOCYIapCTEEHHYIO Ml HHYO
oXpaHAeMyto (QenepanbHEIM 3aKOHOM TakHY.
— Tlony4aTh TUCHMEHHBI OTBET MO CYINECTBY MOCTABJICHHBIX B obpaineHye BOIPOCOB, 3a
MCKITIOUEHMEM CIydaeB, yKasaHHeX B ILIL5.4, 5.8 macrosmero Ilonoxenws yBEIOMICHHE O
[epeajpecallii I[IMCBMEHHOTO OOpallleHus B TOCY[apCTBEHHBIC OpraHEl, Opran MECTHOTIO
CAMOYIPABNEHHA WM MODKHOCTHOMY JIHIYy, B KOMICTCHIMIO KOTOPBIX BXOIHT perneHue
MOCTABJIEHHLIX B OOPAIEHUH BOTIPOCOB.
— O6pamaThes ¢ Kanoboi Ha IPUHATOE IO OOPAINEHUIO PEIICHNE WK neiicrene (GesneiicTare), a



[VSS)

TaKXKE C 3adBJIEHUEM O IIPEKpaICHHUH PacCMOTPEHHUA O6paH_l€HI/l$I.

3. TpeboBanusa K MUCEMEHHOMY 0OPAILEHHIO
3.1. B nuceMeHHOM OOpalleHHuM IpakgaH B 06S3aTeNbHOM NOpsIIKE YKA3bIBAGTCS HAMMEHOBaHUE
aIMUHUCTPALMH, THOO (aMUIUS, UMs, OTYECTBO COOTBETCTBYIOLIETO HOJIKHOCTHOTO JIMLIA WK ero
JOIDKHOCTD B aamunucTpamn JOY, a Takke cBOrO GaMuimio, umMs, OTYECTBO, MOYTOBEIH aapec, Mo
KOTOpOMY IIOJDKEH OBITh HAINPABICH OTBET, yBELOMIICHHE nepeaapecald oOpalleHus], U3aaraeT
CYTb NIPEIIOKCHIS, 3asBICHAS UM 3KAT00BI, CTABUT JTMYHYIO [IOJMKCH U JATY.
3.2. B cnyyae HeOOXOOMMOCTH B MOATBEpIKAEHUE CBOMX MOBOJIOB TPaXKJAHUH MO MUCBMEHHOMY
O0paLIeHNIO MPUIAraeT NOKYMEHTBl U MaTepHasl Tubo KX KOTHWH, KHWKKH W OPHMIMHAJbl MHBIX
AOKYMEHTOB, MPHJIOKEHHBIC K 0OPAICHUSIM, BO3BPAILAIOTCS 3aBUTENAM MO HX npoce0e.
3.3. OOparmeHue, nocTynusLIee B Anmunuctpauuio JJOY no undopMaLmMoHHbIM cucTeMam o6Iero
TI0JIb30BAHHA, MOAJIEKUT PACCMOTPEHUIO B MOPSAIKE, YCTAHOBIEHHOM HACTOSIINM [10/103KEHHEM.,
3.4, T'paxIaHHH HaMpaBlgeT CBOE MUCBMEHHOE ofpallleHHe HENOCPeACTBEHHO Ha UM
sapenytomero JIOY wmnm ero samectuTenedl, B KOMIETEHLHH KOTOPBIX BXOOUT peLICHHE
TNOCTABJICHHBIX B OOPaIlEHHH BOMPOCOB.
3.5. IlucemenHoe ofpalieHye MOANEKHT 0OA3aTENBHOM perucTpalun B TEUYEHHE TpeX IHEH ¢
MOMEHTa NOCTymieHus. Bee nocrynmaromue B agmunmctpaumo OV nuchMeHHbIE obparueHust
TpaxIaH NMPUHUMAIOTCH, yUUTBIBAOTCS, PEIUCTPUPYIOTCS. PerucTpalMoHHbIH uHAeKe obpaineHus
TPaxIatl yKasblBaeTCs B [MCBMEHHOM OOpALlCHUH, KOTOPEIM CTABMTCS B HIKHEM MPABOM YIITy
IIEPBOTO JIUCTA.
3.6. IlucbMa rpaskiaH ¢ MOMETKOM «IMYHO» T0C/e MPOYTEHHs azpecaTtoM, B CIydae, €Ciid B HHUX
CTaBATCA BONPOCHI, TpeOyromMe O(HIHMANBHBIX OTBETOB, MEPENAIOTCS Ha pETUCTpaLdIO B
YCTaHOBJIEHHOM MOPSIIKE.
3.7. TlucemenHoe  ofparneHue, coaepikariee BOTIPOCBHI, pEIICHHE KOTOPBIX HE BXOAUT B
KOMNETeHLMIO aAMUHMCTpauun JIOY, NOANEXHUT Iepechuike B TEUeHHE CeMH AHed cO HS
PCTHCTpallii B COOTBETCTBYIOLIMH OpraH MW COOTBETCTBYIOIIEMY J[ODKHOCTHOMY JIMLY, B
KOMIIETCHLIMIO KOTOPOTO BXOAMT PELICHHE MOCTaBIEHHBIX B 0OpalleHHH BOMPOCOB, ¢ YBEAOMJICHHEM
TP IaHUHA O Mepeaipecallui ero obpalleHus, 3a HCKITFOUEHHEeM CIlyyasi, yKa3saHHOTro B IL.I. 5.4, 5.8
Hacrosuero [TonoxxeHus.
3.8. 3ampernaerca HampaBnsTh kanobbl TpakiaH Ha pPacCMOTpEHHE TEM AOKHOCTHEIM JIMLAM
aamunucTpaimn IOV, pewenne nnu aetictsue (GesnelicTaue) KOTOpEIX 006KanyeTcs.

4. PaccmoTpenue obparuenuii rpaxas, NoAroToBKa OTBETOB
4.1. O6pawenue, nocrynusiuee 3aenyomemy 0V, noanexur 06513aTeIFHOMY PaCcCMOTPEHHIO.
4.2. Yuer, perucTpanys, X0 paccMOTPEeHHs 0OpalLeH s rpa’kAaH OCYIIECTBIAIOTCS 3aBeAyIOIEH ¢
3aHCCEHMEM B XKypHAJ U KapTOYKY JIMYHOTO MPUEMA.
4.3. 3aBemyrommii JOVY:
1) obecneunBaeT OGBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE paccMoTpeHHe oOpalleHus, B
City4ae HEOOXOUMOCTH ‘
2) ¥ ¢ yyacTHeM rpakJIaHUHA, HATIPABUBIIETO OOpAaILECHHE;
3) sanpaiunBaeT HEOOXOAMMEIE ISl PACCMOTPEHHS 0OpALISHHS JAOKYMEHTBI M MaTepHabl B APYTUX
OpraHax u y APYTHX MNPEANPUATHH W OpraHM3alMié ropoja, 3a HCKIIOYEHHEM CYHOB, OpraHoB
JO3HAHUsI U OPraHOB MPEABAPUTEILHOIO CJIEACTBUS,
4) NPUHMMAET MepBI, HATPaBJIECHHEIE HA BOCCTAHOBJIEHHE WU 3alUTy HapyIIEeHHBIX MPaB, CBOGO U
3aKOHHBIX UHTEPECOB IpaXIaHHHa;
5) HaeT NMCbMEHHBIE OTBETHI 10 CYILECTBY MOCTABIEHHBIX B OOPALLEHUH BOIPOCOB;
6) yBeIOMIISIET rpaklaHMHA O HATPABIEHHH ero 0OpalleHus Ha paccMOTpeHHe B APYroi opraH MM
Apyrue NpeAnpUsITUs U OpraHu3alMy ropoJia B COOTBETCTBUH C UX KOMIIETEHIIUEH.
4.4. VupesxaeHus, NpelnpyUaTHsS M OPraHU3alLMK paioHa Mo HarpaBJIEHHOMY B YCTaHOBJIEHHOM
nopsake 3ampocy 3asenyiomero IOV, paccmarpuBaroiero obpalieHue, o6s3aHbl B TeueHue 15
AHEH MPeJoCTaBIATh JOKYMEHTH U MaTEPHAIE], HEOOXOIUMBIE IS paccMOTpeHUs obpalleHus 3a



MCKIIIOYCHHCM NIOKYMEHTOB W MAaTepHalioB, B KOTOPBIX COINEPKATCS CBEAECHUS, COCTABJISIOLLKME
FOCYNApCTBEHHYIO WM OXPaHAEMYIO (elepalbHbIM 3aKOHOM TaifHy, W [/ KOTODPHIX YCTAHOBIEH
0CO0OBIH MOPSANOK MPENOCTABIIEHHS. ‘

4.5. OtBeTel Ha oOpalleHHs TpaxcaH, NPHUCIaHHBE Ha MM 3aBexytomero JOY, roToBsTcs Ha
61aHKe yuperkIeHus 3a IOANKCHIO 3aBexnyomero JI0V u PETHCTPUPYIOTCS B XKYpHAE,

4.6. OTBETBl JODKHBEI CONEPHKATh KOHKPETHYEO M HETKYIO MHDOPMALMiO MO BCeM BOIIpOCaM,
MOCTAB/ICHHBIM B OOpalleHuyd rpaxiad. Eciu 3asBUTeNI0 HaH OTBET B YCTHOM dopme, TO B
MaTepuanax, TNpPUIOKCHHBIX K OOpalleHHIo, IOIDKHO OBITH 3TO ykasaHo. Eciu  maeres
MPOMEXKYTOYHBIA OTBET, TO YKAa3bIBACTCS CPOK OKOHYATE/IBHOTO PELUEHHUs TOCTABICHHOIO BOIPOCA.
OTBeTHI, MOATOTOB/ICHHBIE HA OCHOBAHWH MPABOBBIX JOKYMEHTOB, JOJIKHEL COJEpXKATh PEKBU3UTEI
STHX JOKYMEHTOB C yKasaHWEM JaTel M HauMeHoBaHWA. OTBET Ha KOJIEKTHBHOE OOpalleHHe
OTNPAB/IACTCS HA UMl [IEPBOTO MOAMMCABIIETO €0 JIMLA, ECITU B IUCEME HE OTOBOPEHO KOHKPETHO®
JTALO, KOMY HaJNeXHuT Jath 0TBET. OTBET Ha oOpameHue, noctynusuee B AxMunuctpaipo JOV
Mo MHQOPMALMOHHBIM CHCTEMaM OOLIEro MoJb30BAHMS, HAMPABISIETCS MO MOYTOBOMY aJpecy,
YKa3saHHOMY B 0OpallleHHH.

4.7. Obpawienus rpakaaH MOCJHe UX PACCMOTPEHMS HCIOIHUTENSAMMU BO3BPALLIAIOTCS CO BCEMHU
OTHOCSLUAMHKCS K HUM MaTepuaiamu 3aseytotero IOV, KoTopelit hopMUpyeT aena, B TOM YHCe ¢
OTBETOM 3ajBUTEIO B Cllyyae, €CJIM [aBajoCh MOpyYeHHE MHGPOPMHUPOBATH PYKOBOJACTBO O
pe3y/bTaTax pacCMOTPEHHS.

4.8. IlopsoK BU3UPOBAHKS MOATOTOBIEHHEIX OTBETOB Ha OBPAIIeHHs IpaXIaH

3a moAmuceio 3aseayromero IOV u ero samecTutenell yCTaHABIMBACTCS CNELYIOMMH: HA BTOPOM
OK3eMILIAPe OTBETA 3asBUTENIO B JICBOM HIDKHEM YTy YKas3blBaeTcsi (GaMuius U TOAIMHCH
HCTIONIHUTEIA, HOMEp ero ciye6GHoro TenedoHa, a Takke MPOCTABIAIOTCS BU3bl PYKOBOIMTENEH,
y4acTBOBABILHX B IOArOTOBKE OTBETA, ¢ PacIN(PPOBKOM GamMUIIuii.

4.9. Ha kaxiom o6palleHMM Moc/ie OKOHYATENbHOrO PELIEHHs M er0 HCMOJHEHHs JOMKHA GbITh
OTMETKa 00 MCTONHEHUK «B 1e10%», faTa u TudHAas NOANKUCH I0MKHOCTHOTO JIHLE, IPUHSBLLETO 5TO
pewenue. [Ipeioxkenns, 3asBieHus 1 5xKano0bl, KOIIMK OTBETOB Ha IpaXkaaH GOPMHUPYIOTCS B €0 B
COOTBETCTBUH C YTBEPIKAECHHONH HOMEHKJIATYPOit A,

5. Iopsiaok paccMOTPEHHUs! OTACNBHBIX 0OpalLeHH

5.1. OOCpawenus rpaxnan, mnocTynuBwike 3aenyromemy JIOV — us CPEICTB  MaccOBOM
MH(}OPMALIMH, PACCMATPUBAIOTCS B [IOPSAKE M CPOKH, TTPELYCMOTPEHHEIE HACTOSIIMM [loM10KeH1eM.
5.2. B ciydae ecin B IMCbMEHHOM 00palleHNH HE yKasaHa GaMU/IUs rpaskiaHHHA, HANPABHBLIETO
obpalleHHe 1 NOYTOBKIH afpec, M0 KOTOPOMY J0KeH OBITh HAMPABICH OTBET, OTBET HA obpaleHue
He naetcs 3aenyromum JIOY, npuHuMaeTces peleHre o CIIHCaHuK JaHHOTo obpalieHus «B nemoy.
5.3. Ecn B yKkasaHHOM OGpallleHHH COIEPXKATCS CBEACHHS O MOATOTABIMBAEMOM, COBEPLIAEMOM
WY COBEPIICHHOM TPOTHBONPABHOM MHESAHHM, a TaKkkKe O JIMIE, €ro I0AroTaBIMBAIONIEM,
COBEPLIAIOIIEM HIIH COBEPIIMBINEM, OOpalleHHE TOANEKHUT HATIPABIEHHIO B OPTaH B COOTBETCTBHH C
€r0 KOMIIETEHIIUEH.

5.4. ObpalieHye, B KOTOpOM ofykamyeTcsi CyneOHOE pelleHHe, BO3BPAINAETCA TIPAXKIAHMHY C
Pa3bsACHEHHEM MOpsIKa 00KaJ0BaHUA JaHHOTO CyneGHOrO peleHus.

5.5. Ilpu mnosnyyeHMH THMCBMEHHOrO OOpalleHHs, B KOTOPOM COIEPIKATCS HELIEH3YpHEIE,
OCKOPOUTENBHBIE BBIPAKEHHS, Yrpo3bl XKHU3HH, 310POBBIO WM UMYLIECTBY AOJIKHOCTHOTO JIHMLA, a
TAKKE YNIEHOB €ro ceMbH 3aBelyrollMi BIpaBe OCTAaBUTH OOpalieHHe Ge3 OTBETa MO CYIIECTBY
MOCTABJICHHEIX B HEM BOMNPOCOB W COOOLUMTH TIpakAaHWHY, HalpaBHBLIEMY OOpalleHHE, O
HEJIOMYCTUMOCTH 3JI0ynoTpebieHus npaBoM. Pemenne o crnrcanuu nanHoro obpaienus «B aenoy»
W HanpaBJICHUH COOOIIEHHS 3asABUTEIIO O HEAOMYCTUMOCTH 3JI0YNOTPEOIEHHs TPABOM MPUHUMAETCS
U MOJMNUChIBaeTCA 3aBeayroM IOV unu 3amectureem.

5.6. B ciyuae, eciiu TeKCT MUCBMEHHOTO OOpAIeH sl He [OANAETCs TIPOYTEHMIO, 0B pallleHHe He
NOJIEIKUT HaNpPaBJIEHUIO Ha PACCMOTPEHHE U OTBET Ha HETO HE JaeTcs. 3asgBUTEMO 00 3TOM
coobuiaercs, eciiu ero GaMuIMs | MOYTOBBIM aApec MOAJAOTCs IPOUTEHHUIO. Peliienre o cricanuny



AJaHHOTO O6paH_lCHI/Iﬂ «B JACTIO» U COO6HI€HPII/I 3asABUTEJIFO IPUHUMAKOTCS M MOAITUCHIBAKOTCS
3aBelYIOLIUM HUJIHU 3aMECTHUTETIEM.

5.7. Obpaluenus rpaxnaH, MOCTYNMBIIME OT OJHOIO M TOrO e JMLA MO ONHOMY WM TOMY Xe
BOIPOCY, €CJAH CO BPEMECHM [MOJAYH IMEepBOro oOpalIeHUst HMCTEK YCTAHOBJIEHHBIH HACTOSIIMM
TTonoxeHHeM CpOK pacCMOTPEHHs Wi 3asBMTENb HE COTMIACEH C MPHHATEIM O €ro ofpalueHuto
PCLICHUEM,  CUMTAIOTCS  MOBTOpHBIMH. llpn  pafore ¢  NOBTOPHBIMH  OOpAIICHUSMH
AeJIONIPOU3BOIUTENE GOPMHUPYET HEJI0 ¢ yie UMEFOLIUMHUCS AOKYMEHTaMH 10 00palleHHsIM JaHHOTO
sassutesid. He cumTaloTcs MOBTOPHBIME OGpALLEHHS OJIHOTO H TOTO e 3afBHUTeNd, HO IO pa3HBIM
BOTIpOCaM, a Taioke MHOTOKPATHBIE - 110 OJHOMY M TOMY K€ BOTIPOCY B CJlyyae, eCli NPUUHHEI, [0
KOTOpbIM OTBET MO CYIIECTBY MOCTAB/IEHHBIX B OOpALEHHH BOMPOCOB He MOr GbITh [aH, B
MOCHIEAYIOIIEM OnLTH YCTPaHECHBI, rpakKJaHUuH BIIpaBC BHOBb HalpaBUTb o6paLueHMe 3aBe):LyfomeMy
JOY.

5.8. B ciyyae eci B MMCBMEHHOM 0GpALIEHUH MPaIaHHHA COZICPXKUTCS BOIIPOC, HA KOTOPEIH eMy
MHOTOKpAaTHO NaBajniCh MUCbMEHHBIE OTBETHl IO CYWIECTBY B CBS3M C paHee HaNpaBICHHBIMH
O6paH_IGHI/ISIMI/I, WU MpHU 3TOM B 06paH_I€HI/II/I HE MPHUBOJATCSI HOBEIE JOBOABI WK O6CTO$[T6J'IBCTBa
saBefytownit JIOY Brpase NpuHATH pelieHHe O Ge30CHOBATENBHOCTH OYEPENHOro 0GpaleHHs U
MPEKPAIICHNN MCPENMCKU ¢ TpaKiaHWHOM. O [aHHOM peLUeHHH YBEIOMIISETCS TpaXIaHWH,
HanpaBHUBIIHH obpalleHue.

5.9. B ciyuae ecim OTBET 110 CyIIECTBY MOCTABICHHOTO BOMpoca B 0OpallleHHH He MOXKET OBITh JaH
Oe3 pasriiaiienyns cBeleHMHM, COCTABISIOLMX OXPAHAEMYIO (eAepaibHEIM  3aKOHOM TaiiHy,
rpakIaHiHy, HAIPABUBIIEMY OOpalllgHHe, COOOIAETCS O HEBO3MOXKHOCTH JaTh OTBET 10 CYILIECTBY
B CBA3HU C HEJIOMYCTUMOCTBIO pas3TIallleHus YKA3aHHbIX CBEACHHIA.

6. Cpoku paccMOTpeHHst 0OpalleHui ¥ yBeIOMIEHHE 3asBUTENeH

6.1. OOpamenus, noctynurure 3aeayomemy JOY, paccMaTpUBarOTCA B CPOK 0 OJHOTO MECsSLa
CO IHA MX PETHCTPALMH, €CJIH MHOW CPOK (MEHBLIMI) He YCTaHOBJEH PYKOBOAUTETIEM JHGO ero
samecturesneM. OOpalieHus, He TpeGylolMe JONOIHUTENBHOTO H3Y4CHHS U MPOBEPKH,
paccMmatpuBaioTest GesorararenbHo. O pe3ynbTaTax pacCMOTPEHHUSs YBEIOMIISIOTCS 3aBHTEIIH.

6.2. B HCKMIOYMTENBHBIX CIy4asX pYKOBOAMTENb BIIPABE MPOAJIUTE CPOK  PacCMOTPEHHUS
obpaleHus He 60see yeM 3a 30 AHEH, yBEIOMHB O IPOAICHHH

CpOKa €T0 pacCMOTPEHUA rpaXkIaHKNHa, HanpaBuBLiero obpamenne. [Ipoanenue cpoka ohopmisercs
UCTIONTHUTEIISIMH HE MEHEE YEM 32 MATh JHEH /10 MCTEUEHHUs CPOKa PACCMOTPEHUS 06paILEHHS.

7. Opranuzauus paboTHI 0 THYHOMY TIPHEMY IPaXKaaH

7.1. T'paduk u nopsamoK JIMYHOTO MpHema rpaxaaH B JJOY YCTaHaBIUBAETCS PYKOBOIUTEIEM.

7.2. Tlpy INYHOM NpUEME IPaXKIAHUH [IPEABSABISET NOKYMEHT, YIOCTOBEPSIOLIMHA €r0 IHUHOCTS.
7.3. Tlo BompocaM, He BXOAAIIMM B KOMIICTEHIIHIO sapenyromero JIOVY, 3asBuresnsm
PEKOMEHIYeTCst 00pAaTUTBCS B COOTBETCTBYIOLINE OPTaHbl, YUPEKICHUSI, OPraHU3aLUN.

7.4. Bo Bpemsi 3anMCH Ha MPHEM 3aBE/IyIOLIMH 3arl0HAET KAPTOUKY THUHOrO TpHeMa rpakJaHuHa
(bopma mnpunaraetcs), B KOTOPYIO 3aHOCHTCS COAEPKAHUE OGpAILCHHS rpaKAaHWHA Ha JIUYHOM
pHEME, a TaKKe PE3OJIOUMSA BEYIUEro MPHEM, C MOpYYEHHEM OJDKHOCTHOMY Juiy. Ilpu
HEOOXOJMMOCTH TPaXJaHaM [MPEANaraeTcsl H3NOKUTE CYTh - BONPOCA B [HMCHMEHHOM BHIE.
ITncemenHoe ofpaienre B 3TOM Cllyqae perucTpPUPYETCS M pacCMaTpHUBAETCS B YCTaHOBJIEHHOM
MOpANKE, a B KapTOUKe Aenaerca oTMeTka «OCTaBieHO 3asBIEHHEY U IaTa PerncTpauuu. B ciayuae
CCJIM M3JIOKEHHBIE B yCTHOM OOpalleHHH (haKThl U OOCTOSATENBCTBA SBISIOTCS OUEBHUAHBIMU M HE
TPeOYIOT JOMONHUTENBHON MPOBEPKH, OTBET Ha OOPALIEHUE C COIMIACHS [PAXIAHHHA MOYKET OBITH
AlaH yCTHO B XOAC JIMYHOTO IPHEMa, O YeM [eNaeTcsl 3aluch B KapTOYKE JIMYHOTO MpHEMA
rpaaHiHa. B ocTanbHBIX Clydasdx MaeTcs MECHMEHHBIH OTBET MO CYIIECTBY [OCTABIEHHBIX B
ofpallleHUH BOTIPOCOB. ,

7.5. Tlpu MOBTOPHEIX OGPAIIEHHSX MOAGHPAIOTCS HMEIOTIHECS MaTEPHAIB T JeJTy 3asiBUTENIS.



7.6. B Xoze NMUHOrO mpHeMa TpaXKAaHUHY MOKET ObITh OTKA3aHO B JajbHeHIeM paccMOTpEHUH
OOpalleHysl, €C/IM eMy paHee Gbll 1aH OTBET M0 CYLIECTBY MOCTABNEHHBIX B 0GPAILEHUH BOIMPOCOB,

8. Pabora ¢ 06palleHHsAMY, MOCTABICHHBIMU HA KOHTPOJIb

8.1. OGpaiuenus, B KOTOPEIX COAEPIKATCS BOMPOCH], HMEIOLIKE GOJIBIIOE OBIECTBEHHOS 3HAYEHUE,
coo6IIaeTesl 0 KOHKPETHBIX HAPYIICHHMSIX 3aKOHHEIX NpaB U MHTEPECOB Ipa)kJaH, KaK MpaBuIIO
crasarca Ha KOHTPOJIb.

8.2. Ha KoHTponmbHBIX oOOpaiienusx cTaBatca nometkn «KOHTPOJIby wu «[TOJJIEXUT
BO3BPATV».

8.3. JIOJDKHOCTHOE JTHLO - WCIIONHWTENb B YCTAHOBJICHHBIE CPOKH pPaccMaTpUBAET KOHTPOJIBHOE
obpaienne, HHOOPMHpYeT O pesynbratax 3aBemyromero JIOY JH60 3aMecTHUTENs cTapluero
BOCITUTATEJIs, TOTOBHT OTBET 3asABUTEJIIO.

8.4. Eciii B 06palieHusX rocy1apcTBEHHBIX OPraHOB COIEPIKATCS POCHObI NPOMHGOPMHPOBATEL KX
O pesy/nbTaTax paCCMOTPEHHA IPaXKIaH, TO UCIOJHUTENb FOTOBUT OTBET W uM. Kak mpaBuio, ST
OTBETHI MOANKMCHIBaKOTCA 3apedyrowum JIOV. 3apenyrommit JIOY  Brnpase Npeanosurh
HCTIONHUTEIO  MPOJOIKUTE paboTy ¢ MpOBEAEHHEM JOTOJHUTENBHBIX MPOBEPOK WM [OCHE
MOANUCAHMS OTBETA CMUCATD MATEPHATBI 10 Pe3yIbTaTaM PacCMOTpeHHs obpaiieHus «B aenoy.

8.5. OGpalieHre CUMTAETCS WCIOJIHEHHBIM M CHHMAETCi C KOHTPOJS, €C/H paccMOTpeHBl Bce
TIOCTABJIEHHBIE B HEM BOTIPOCHI, IPUHATEl HEOOXOAUMBIE MEPBI, 3aBUTENAM JaH OTBET.

8.6. IlncemeHHble OOpalleHus, Ha KOTOPBIE NAFOTCS MPOMEKYTOUYHBIE OTBETHI, C KOHTpOJIsS He
CHUMIOTCA. KOHTpO/IE 3aBepIiaeTcs TONbKO MOC/e BHIHECCHUS M MPHHATUS HCUEPIIBIBAIOLMX Mep
M0 PaspeLICHUIO MPEMTOKEHHS, 3asBICHHS, XKalo0bl. Pellenne o CHATHM C KOHTPOJSA NMPHHAMAET
3aBenyromas JJOV.

8.7. KoHTponbHBIE 06paIeH s JOMMKHBI COACPKATh KOHKPETHYIO H YETKYEO MH(OPMALIHIO MO BCEM
BOIIPOCAM, [IOCTABJIEHHEIM B 00paLIeHUIX rpaXKIaH:

1) ecnu  cpoku pacCMOTpeHMA MpPOMNEHEl, TO MHOMKHEI OBITH yKa3aHEI NPUYMHBL U
OKOHYATe/bHAs JaTa PpAacCMOTPCHHs, [0 MCTEYEHHHM KOTOpOH OydeT JOMONHUTENHHO
COOOILEHO O MpOJieTaHHON paboTe; .

2) B oTBeTe NOMKHO OBITH YKA3aHO O TOM, YTO 3asBUTENb B TOM WM WHOM bopme
NPOUH()OPMHUPOBAH O PE3yJIbTATAX PACCMOTPEHHS;

3) OTBET 3aABUTEIIIO MOAITUCHIBAETCS PYKOBOUTENEM;

4) K OTBETy NPHMK/IA/BIBAETCA OPUIHMHA] PACCMOTPEHHOTO O6pAlleHHs rpaKIaHHHA, ecld Ha

HeM ctout wtamn «ITOJIEXXUT BO3BPATY ».
9. Kontpoiis 3a cobmoaenrneM mopsiika pacCMOTPEHHs 06paIeH i

9.1. oKHOCTHOE MO B Npefeiax CBOeH KOMIETEHLHM OCYLIECTBIAET KOHTPOJIb 32
COOMOICHHEM TOpAZKA PACCMOTPEHHs OOpalleHnH, aHAMM3UPYeT ColeprKaHKe, MOCTYMAIOIIUX
obpamenuit u napopMUpyeT 3aBeayromero JI0Y 0 HapyLICHUsX MCIIOMHUTENBCKOM NUCIATITHHbL.
9.2. 3asenyromuii IOY mpuHUMAET MEpPEI 110 CBOCBPEMEHHOMY BBIABIEHHUIO U YCTPAHEHHIO MPUUHH
HapyILIeHHs NpaB, CBOOO U 3aKOHHBIX HHTEPECOB IPAXKIAH.

9.3. JInua, BUHOBATEIE B HAPYIICHHH [IOPSAKA PACCMOTPEHHs 06paLIeHHH

TPaKIaH, W3JIOKEHHOrO B HACTOSLIEM [l0JI0XKEHHH, HECYT OTBETCTBEHHOCTH, MPEAYCMOTPEHHYHO
3aKOHOJATENBCTBOM PO,

10. Xpanenue maTepuaoB 1o oOpaleHUSM rpasaaH

10.1. 3asenyromuit JIOY ocyIiiecTBIsSET XpaHEHHE U UCIIOIB30BAHUE B CIIPaBOYHBIX U UHBIX LIEJAX
NPEJIOKEHUH, 3as8BICHUN U xKanob rpakiaH.

10.2. BHecTH B HOMEHKIIATYPY KypHAJ PErMCTPaLKK M0 0OPAIEHUM MPaXIaH.

10.3. OTBETCTBEHHOCTE 3a COXPaHHOCTH JOKYMEHTOB 110 OGpaIeHHSM Tpa)KIaH BO3Jaraercs Ha
3aBenyroulero JJOY.

10.4. VcranaBnmBaeTcs Cpok XpaHEHHs MpelIOKEHUH, 3asiBeHu, Kan00 rpakiaH U AJOKYMEHTOB,



CBASAHHBIX € MX PACCMOTPCHHEM H PaspellieHHeM - 5 JeT. B HeoOXOAMMEIX ciyuasx OKCIIEPTHOM
KOMHCCHEH MOXKET GBITh NMPUHATO pelleHue o6 yBeJSMUEeHHH CPOKA XPAHEHHS MM O MOCTOAHHOM
XpaHeHHUH HanboJee UeHHBIX [PeI0KEHNH rpakIaH.

10.5. TTo ucTeueHnH yCTAHOBNEHHBIX CPOKOB XpaHEHHUS AOKYMEHTBI IO MPEIJIOKEHUSIM 3asBICHUSIM
¥ Kanobam rpakaaH MOMNEKAT YHHYTOKEHHIO B COOTBETCTBUU C yTBepkaeHHEIM DenepanbHoi
apxXuBHOH ciyxGoit Poccum 06.10.2000 r. IlepedHem THMOBBIX YIPaBJIEHYECKUX JOKYMEHTOB,
00pasyloluXcsl B JESTEIbHOCTH OPTraHU3ALMH, ¢ YKa3aHUEM CPOKOB XPaHEHHS,

10.6. Xpanenvie nen y ucrnonHutenel sanperaercs.

10.7. Obpamenus rpaxad MOTYT HANpaBIATECS B apxuB 0€3 pPacCMOTPEHHMs, €CIU B HHX
CONICPIXATCA pacCy ICHHA 10 M3BECTHBIM MPOG/IEMaM UM MOJHHMAIOTCS yXe PelleHHEIe BOIIPOCH,
He TpeQyIoLue OMOMHUTEIBHONO PacCMOTPEHHS, & TAKKE GeceMbICTEHHbIE Mo COZIEPKAHMUIO.

10.8. Pewenue o crncanny ykasanusIx o6parieHuit NPUHUMAET 3aBeayroutuii JJOVY.

COT'JIACOBAHO

I[TpoToKOJ Mefaroruueckoro cosera
MIIOY a/c Ne 53

N 4/ or aff/ OF, Loré




Harta npruema
@.1.0. rpaxnanuHa
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CopiepykaHUe YCTHOTO 0OpalleHus

[TPMJIOXXEHUE k ITosoxeHuMIO 0 TOpsKe paccMOTpeHus 00 paleHns

TpaXKIaH B MEOV n/c Ne 53

KAPTOUYKA JIMYHOI'O ITPUEMA I'PAKJIAH 3aBenyromum IETCKUM CaJ0M

Pe3yabTaT pacCMOTPEHHUS YCTHOTO 00paIeHus! FpaKIaHIuHA
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